Attach a Document in Skyward

During New Student Enrollment or Returning Student Verification, you may need to attach a document.

Returning Student Verification

Step 9. Attach Proof of Residency (Optional)
Please attach Proof of Residence if your home address has changed from the previous school year.

Acceptable forms of proof of residence are:

- Utility Bill dated within 30 days of enrollment (Gas, Electric, Water)

-— Bill should include the parent's/legal guardian's name and service address at the time of enroliment. Welcome
letters from service providers are acceptable. Disconnection notices are not accepted

- Closing/Escrow Papers - may redact financial information

- Lease agreement

Proof of Res 20-21[ Choose File | Mo file chosen ]

Various devices allow you to browse the device and attach documents/photos. Below are some
screenshots from a personal computer/laptop, an iPhone, and an Android Phone.

Personal Computer/Laptop

After clicking you may see the following and will need to navigate to your saved document
or take a photo of the document.

Navigate to the folder where your document/photo is saved. Select the document/photo to upload.
Click Open.
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iPhone/iPad

After clicking
take a photo of the document.

Select to Take Photo, Photo Library or Browse.
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you may see the following and will need to navigate to your saved document or

Photo will take you to your camera. Snap the

picture and then select Use Photo. The photo will be added as
an attachment to Skyward.

Photo Library will take you to your photos on the

device. Select a photo. The photo will be added as the
attachment to Skyward.

e Browse will take you to your device folders. You may have previously saved a utility bill or other
document or even a screenshot of a document. Navigate to the folder and document, then
select. This will attach your document/photo to Skyward. Below are sample screens from the

iPhone.
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Android Device

After clicking
take a photo of the document.

Choose an action
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you may see the following and will need to navigate to your saved document or

e Camera will take you to your camera. Snap the
picture and then select Use Photo. The photo will
be added as an attachment to Skyward

e Files will take you to your device folders. You may have previously saved a utility bill or other
document or even a screenshot of a document. Navigate to the folder and document, then
select. This will attach your document/photo to Skyward. Below are sample screens from the

iPhone.



0 Select the type document/photo you are looking for and then scroll to find the desired
document/photo.

0 Click the document/photo and it will be added as an attachment to Skyward.
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Document Attached

The results of your efforts will be a document that is correctly attached within Skyward. You will see the
file name in place of the Choose File button.

Returning Student Verification

Step 9. Attach Proof of Residency (Optional)

/" Completed 07/19/2020 9:43am
Please aftach Proof of Residence if your home address has changed from the previous school year.

Acceptable forms of proof of residence are:

- Utility Bill dated within 30 days of enroliment (Gas, Electric, Water)

---- Bill should include the parent's/legal guardian's name and service address at the time of enroliment. Welcome
letters from service providers are acceptable. Disconnection notices are not accepted.

Closing/Escrow Papers - may redact financial information
- Lease agreement
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